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The Individuals with Disabllities Education Act (IDEA), the Federal law concerning
the education of students with disabilities, requires schools to provide parents.of a
child with a disability with a noticeé containing a full explanation of the proceduyral

rd able r the IDEA anc epartment 0 on regulations.
A copy of this noticé must bé given to parents only one time a school year,.¢
that a copy must be given to the parents: (1) upon initial.referral or parent request
for evaluation; (2) upon receipt of the first State complaint under 34 CFR..
§§300.151 through 300.153 and upon réceipt of the first due process complaint
under §300.507 1in a school year; (3) when a decision is made to take a disciplinary
[34 CFR §300.504(a)]
This procedural safeguards netice must include a full explanation of all of the
school at public expense), §§300.151 through 300.153 (State complairt
procedures), §300.300 (consent), §§300.502 through 300.503; §§300.505 through
the Part B regulations), and §§300.610 through 300.625 (confidentiality of
information provisions in Subpart F).

séfé@@@iévéﬂiﬁ'? under the IDEA and U.S. Department of Educati

OpY ¢ ) schoo! year,.except
action that constitutes a change of placement; and (4) upon parent request; -
procedural safeguards available under §300.148 (unilateral -placemeént at private
300.518, and §§300.530 through 300.536 (procedural safeéguards in Subpart E of
The following acronyms are uséd throughout this document:

AL) Administrative Law Judge

BIP Behavioral Intérventién Plan

FAPE Free Appropriate Public Education

FERPA Family Educational Rights and Privacy Act
FBA Functional Behavioral Assessment:

IDEA Individuals with Disabilities Education Act
1EE Indéependent Educational Evaluation

1IEP Individualized Education Program

MDE Michigan Departmeént of Education

OSE/EIS Office of Special Education and Early Intervention Services
SOAHR State Officé of Administrative Hearings and Rulés
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GENERAL INFCRMATION

PRIOR WRITTEN NOTICE. L
34 CFR §300.503

Notice A

Your school district (the term “school district,” as used in this Notice, includes a
public school academy) must give you written notice (provide you certain
information in- writing), whenever it:

1. Proposes to initiate or to change the 4dent|ﬁcataon, evaluation, or educational
placement of your child, or the provision of a free appropnate public
education (FAPE) to your child;.or

2. Refuses to initiate or to change the identlﬁcatlon, evaluation, or educationai
placement of your child, or the provision of FAPE to your child.

Content of notice
The written notice must: .
1. Describe the action that your school district proposes or refuses to take;
2. Explain why your school district is proposing or refusing to take the action;
3. Describe each evaluation procedure, aésessment, record, or report your
school district used in deciding to propose or refuse the action;

4. Include a statement that you have protections under the procedural
safeguards provisions in Part B of the IDEA;

5. Tell you how you can obtain a description of the procedural safeguards if the
action that your school district is proposing or refusing is not an initial
referral for evaluation;

6. Include resources for you to contact for help in understanding Part B of the
IDEA,;

7. Describe any other choices that your child’s individualized education program
(IEP) Team considered and the reasons why those choices were rejected;

and
8. Provide a description of other reasons why your school district proposed or

refused the action.
Use of individualized education program as notice
A public agency may use the IEP as part of the prior written notice as long as the
document(s) the parent receives meets all the requirements in §300.503.
Notice in understandable language
The notice must be:
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1. Written in language understandable to the general public; and
2. Provided in your native language or other mode of communication you use,
untéss it is clearly ot feasiblé to do so.

If your native language or other mode of communication i§ not a writtén language,
your school district. must ensure that: o

1. The notice is translatéd for ydu orally by other méans in your native
language or other mode of communication;

2. You understand the content of the notice, and
3. There lS ‘written evndence that 1 and 2 have been met

NATIVE LANGUAGE.

34 CFli.'ésqo.zQ

Native lariguage, when uséd with an individual who has limited English proficiency,

means thé following: '

1. The language normally used by that person, or, in the case of a child, the
ianguage normally uséd by thé child’s parents, '

2. Inall dlrect contact with a child (including evaluation of the child), the
Ianguage normally uséd by the child-in the home or léarning environment.

For a person with deafnéss or blundness, or for a pérson with no written language,
the mode of communication is what the person normally uses (such as sign
language, Braille, or oral comnmunication).

ELECTRONIC MAIL

34 CFR §300.505

If your school dlStl‘lCt offers parents the choice of recelving documents by e-mail,
you may chooseé to receive the following by e-mail:

1. Prior written notlce,
2. Procedural safeguards notice, and
3. Notlces related to a due process complaint.

PARENTAL CONSENT - DEFINITION
34 CFR §300.9

Consént
Consent means:

1. You have been fully inform 3d in your native Ianguage or other mode of
communication (such as sign language, Bralllé or oral communicatlon) of all
information about thé action for which you are giving consent.
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2. You understand and agree in wrltmg to that action, and the consent
describes that action and Iists the récords’ (xf any) that will be released and to

whom; and

3. You understand that the consent i§ voluntary on your part and’ you may
.withdraw your consent at anytime. - . e

Your withdrawal of consent does not negate (ufido) & actlon that has occurred
after you gave your consent and before you withdrew.it.

PARENTAL CONSENT
34 CFR §300.300

Consent for initial evaluation

Your school district cannot conduct an initial. evaluation: of your child to determine
whether your child is eligible under Part B of the IDEA to receive special education
and related services without first providing you with prior written notice of the.
proposed action and without obtaining your consent as described under the
heading, Parental Consent — Definition.

Your school district must make reasonable efforts to obtain your mformed consent
for an initial evaluation to decide whether your child is a child with a disability.

Your consent for initial evaluation does pot mean that you have also given your
consent for the school district to start providing special education and related
services to your child. _

If your child is enrolled in public school or you are seeking to enroll your child in a
public school and you have refused to provide consent or failed to respond to a
request to provide consent for an initial evaluation, your school district may, but is
not required to, seek to conduct an initial evaluation of your child by utilizing the
Act’s mediation or due process complaint, resoltition meeting, and ifmpartial due
process hearing procedures. Your school district will not violate its obligations to
locate, identify, and evaluate your child if it does not p pursue an evaluation of your

child in these circumstances.

Special rules for initial evaluation of wards of the State
If a child is a ward of the State and is not living with his/her parent —
The school district does not need consent from the parent for an initial evaluation to
determine if the child is a child with a disability if:
1. Despite reasonable efforts to do so, the schooi district cannot find the child’s
parent;
2. The rights of the parents have been terminated in accordance with State law;
or

3. A judge or a public agency with responsibility for the general care of the child
has assigried the right to'make educational decisions and to consent for an
initial evaluation to an induvndual other than the parent.
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Ward of the‘State, as used in't’he IDEA, means a child who, is:

1. A foster child, unless, the hild’s foster. parent has been assigned the right to
make educatlonaj deca n tl)e child’s behalf by a judge overseeing the
child’s case or a public agency wnth respons:blllty for the general care of the

< ehild;
2. Considered a ward of the State under State Iaw,
3. Considered a ward of the court under State Iaw, or
-4, In the custody of a public child welfare agency

_Par'ental consent for serviéés

Your schiool ‘distiict must obtaini your informed éonseént beforé providing special
education and related services to your child for the first time, and must make
reasonable efforts to obtain that informed consent.

If you do not respond to a request.to provide your consent for your child.to receive -
special educauen and related sérvices for the first time, or if you refuse to give
such consent, your school district may not use the procedural saféguards (i.e.,
meéiatlon, due process compiaint resolution meeting, or an impartial due process
hearing) in order to obtain agréément or a ruhnq that the special education and
related services (récommended by your child’s IEP Team) may be provided to your
child without your consent.

If you refuse to givé your consent for your child to recéive special education and
related services for the first time, or if you do not réspond to a request to provide
such: corisént and the school district does not provide your child with.the special
education and related servicés for which it sought your consént, your school

district:- -

1. Is not in violation of the requirement to make a FAPE availablé to your child
for its failuré to provide those services to your child; and

2. Is not required to have an IEP mééting or develop an IEP for your child for
the spedcial éducation and related sérvices for which your consent was
requested.

Revocation of parental consent
If you inform the school district in writing that you revoke (take back) your consent

for your school district to provide specual education- and: relatéd sérvices to your
child, your schoeél dlstrlct

1. May not contmue to prov:de specaal educatlon and related services to your child;

rélated serwces based oA recetpt ef‘ your wntten revocatnon of consent
3. May not use due_pro_cess procedures (i.e., mediation, resolution meeting, or an

impartial dué procéss hé g) in order te obtain agreemént of a ruling that the
sérvices may beé prowéed to your child;
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4. Is not in violation of the requirement to make FAPE available to your child for its
failure to provide further special education and related services to your child;

5. Is not required to have an 1EP* meeting or develop an’ TEP for your child for the
further prowsion of spec1al e(fuca ] and related services, and”

6. Is not requured to amend your chuld (3 educatlon records to remove any reference
to your child’s receipt of special education and related services because of the
revocation of consent.

Parental consent for reevaluatnons '

Your school district must obtain your mformed consent before it reevaluates your
child, unless your school district can demonstrate that:

1. It took reasonable steps to obtain your consent for your child’s reevaluation;
and

2. You did not respond.

If you refuse to consent to your chiid’s reevaluation, the school district may, but is
not required to, pursue your child’s reevaluation by using the mediation, due
process complaint, resolution meeting, and impartlal due process hearing
procedures to seek to override your refusal to consent to your child’s reevaluatnon
As with'initial evaluations, your school district does not violate its obhgattons under
Part B of the IDEA if it declines to pursue the reevaluation in this manner.

Documentation of reasonable efforts to obtain parental consent
Your school must maintain documentation of reasonable efforts to obtain parental
consent for initial evaluations, to provide special education and related services for
the first time, to reevaluation and to locate parents of wards of the State for initial
evaluations. The documentation must include a record of the school district’s
attempts in these areas, such as:
1. Detailed records of telephone calls made or attempted and the resuits of
those calls;
2. Copies of correspondence sent to the parents and: any responses received;
and
3. Detailed records of visits made to the parent’s home or place of employment
and the results of those visits.

Other consent requirements
Your consent is not required before your school district may:
1. Review exrstlng data as part of your child’s evaluatlon or a reevaluation; or

2. Give your child a test or other evaluatlon that is glven to all children, unless,
before that test or evaluatlon, consent is required from all parents of all

children.

Your school district may not use your refusal to consent to one service or activity to
deny you or your child any other service, benefit, or activity.



- ;3 Procedural S'afeg uards:-Notice T ‘ n

If you have enrolled your child ina private school at your own expense. or if you are
3 § your’ i!d, and you.do not provjde, your cor ent for your. child’s

initial evaluation or your ‘child’s reévaly I yoL fanl_to re "ond to a request to

provide your consent, the school distric e ‘

procedures (i:é., medlatlon, due pro 2] comp1amt reso1ut|on meetuﬁg, or an

impartial due process hearing) &nd-i$ not requiréd to- ¢onsidér your ch:ldhas eligible

to Féceive’ dguitable services (ser\nces made avaﬂable to parentally-placed private
school chlldren with digabilities):

34 CFR §300.502

General

As descnbed below, you have the rnght to obtain an mdependent educational
evaluation (IEE) of your ¢hild if you dlsagree with thé évaluation of your child that
was obtainéd by your school district.

If you request an IEE, the school distrlct must provide you with information about
where you- may obtain an IEE and about theé schdol district’s criteria that apply to

1EEs.

Definitions

IEE means an evaluation conducted by a qualified éxaminer who is not employed by
the school district résponsible for thé éducation of your child.

Public expense means that the school district either pays for the full cost of the
evaluation or ensures that the évaluation is otherwisé provided at ho cost to you,
consistént with thé provisions of Part B of the IDEA; which allow &ach state to use
whatéver state, lotcal, federal and prlvate sources of support are avéilable in the
state to meet the requu-ements of Part B of the Act.

Parent right to evaluation at public expense

You have the right to an IEE of your child at public expenseé if you disagree with an
evaluation of your child obtained by your school district, subject to the following
conditions:

1. If you submit a writtén request for.an IEE of your child at public expense,
your school district must réspond, in writing, to the réquest withih seven
calendar days of the receipt of the request, indicating the district’s intent to
either: (a) provide the 1EE at public éxpense; or (b) file a due process
complaint to request a hearing to show that it's evaluation of your child is
appropriate.

2. If your school district requests a hearing and the final decision is that your
school district’s evaluation of your child is appropriate, you still have the right
to an IEE, but not at public expénse.

3. If you request an IEE of your child, the school district may ask Why you
object to the evaluation of your child obtainéd by your school district.
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However, your school district may not require an explanation and may not
unreasonably delay elther prowdmg the IEE of your chﬂd at publ'c expense or
filing a due process complamt to request a due process hearmg to defend the
' school dlstnct's e .aluatlon ef yeur chﬂd

4. Ifan IEE that you obtain dogs not. meetthe school dnstnct’s cnterla, the ,
-schoal district may file a due process complaint. If the final decision in the
hearing.is that the evaluation. did not meet the school district’s criteria, public
reimbursement of the expense of your IEE may-be denied.

You are entitled to only one IEE of your child at public expense each time your
school district conducts an evaluation of your chlld with whlch you dlsagree

'Parent-mltlated evaluatlons

If you obtain an IEE of your child at public expense or you share with the school
district an evaluatlon of your child that you obtalned at private expense:

1. Your school dlstnct must censlder the results of the evaluation of your Chl|d
if it meets the school district’s criteria for IEEs, in any decision made with
respect to the provision of a FAPE to your child; and

2. You or your school district may present the evaluation as evidence at a due.
process hearing regarding your chiid.

Requests for evaluations by an administrative law judge

If an administrative law judge (ALJ) requests an IEE of your child as part of a due
process hearing, the cost of the evaluation must be at public expense.

School district criteria
If an IEE is at.public expense, the criteria under which the evaluation is obtained,
including the location of the evaluation and the qualifications of the examiner, must

be the same as the criteria that the school district uses when it initiates an
evaluation (to the extent those criteria are consistent with your right to an IEE).

Except for the criteria described above; a school district may not impose conditions
or timelines related to obtaining an IEE at public expense.
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CONFIDENTIALITY OF INFORMATICN

34 CFR §300.611
As used undér the heading, Confidentiality of Information'

= Destruction méans physlcal déstruction or removal of pErSonal identifiers
from information 6 that the: |hformat|on |s ho longer perSonally identifi able.

« Education records means the type of records covered under the defi mtlon of
“education records” in 34 CFR Part 99 (the regulations implementing the
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. 12329
(FERPA)) FERPA defines “education records” as records that are directly
relateéd to & studént and maintaifned by an aducatisnai agency or by a party
acting for the agency.

» Participating agéncy means any school district, agency or institution that
collécts, maintains, or uses personally ideftifiable information, or from which
mformatlon is obtamed undér Part B of the IDEA.

PERSONALI.Y IDENTIFIABLE INFORMATION

N - .
34 CFR §300.32 ‘

Personally identifiable means information that has:

(a)Your child’s name, your name as the parerit, or the name of another family
mémbeér;

(b)Your chlld's address;

(c)A personal identifi jér, such as your child’s social security number or student
number; or

(d)A list of pérsonal characteristics or other information that would make it
possible to identify your chnld with reasonable certainty.

NOTICE TO PARENTS

34 CFR §300.612

The Michigan Department of Education (MDE) must give noticé to parents that the
MDE has procedures and policies that are adequate to fully inforini parénts about
confidéntiaiity of personally identifiable information, including:

1. A descnptlon of thé extént té6 which the noetice is givén in the native
langudges . of the various population groups in the State;

2. A descrlptlon of thé chiidren_ "‘n whom n“""onaﬂy |dent|f‘ ablé information is
raintainéd; thé typés of lnformatlon sought, the m \ hods thé Staté intends
to usé in gathering thé information (in¢hiding thé sourées from whom

information is gatheréd), and the uses to bé made of the information;
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3. A summary of the policies and procedyres that participating agencies must

follow regarding storage, ¢ urgtothird parties; retentiori;-and., =

destruction of personally identifiable information; and

. 4. A description of all of the rights of parents and children regarding this

information; including-the rights under the FERPA and its implementing - -
regulations in 34 CFR Part 99. e

Before any major identificatiof, focation, or evaluation activity (alse known'as “child

find”), the-notice must be published or announced in. newspapers or other media, or

both, with circulation adequate to notify parents throughout the State of the activity

to locate, identify, and evaluate children in need of special education and related

services. I R | ’

AcczsstGH"'rs o
34 CFR §300.613

The participating agency must permit you to inspect and review any education
records relating to your child that are collected, maintained; or used by the’
participating agency under Part B of the IDEA. The. participating agency must
comply with your request to inspect and review any education records on your child
without unnecessary delay and before any meeting regarding an IEP, or any
impartial due process hearing (including a resolution -meeting or a hearing
regardiiig discipline), and in no case more than 45 calendar days after you have
made a request.

Your right to inspect and review education records includes:

1. Your right to a response from the participating agency to your reasonable
requests for explanations and interpretations of the records;

2. Your right to request that the participating agency provigie copies of the
records if you cannot effectively inspect and review the records uniless you
receive those copies; and

3. Your right to have your representative inspect and review the records.

The participating agency may presume that you have aUthority to inspect and
review records relating to your child unless advised that you do not have the
authority under applicable State law governing such matters as guardianship, or

separation and divorce.

RECORD OF ACCESS

34 CFR §300.614

Each participating agency must keep a record of parties obtaining access to

education records collected, maintained, or used under Part B of the IDEA (except

access by parents and authorized emplayees of the participating agency), including
. the name of the party, the date access was given, and the purpose for which the

party is authorized to use the records.
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RECORDS ON.MORE THAN ONE CHILD .

34 CFR §300.615 |

If any ediication Fécord Includes information on more than one child, the parents of
those children have the right to inspéct and reviéw only thé information relating to
their child or to be informed of that specific information.

LiST OF TYPES AND LOCATIONS OF INFORMATION
34 CFR §300.616 m——

On requést, éath participating agency must provide you with a list of the types and
locations of education records colléctéd, maintained, or uséd by the ‘agency.

34 CFR §300.617 '
Each participating agency may charge a fee for copies of records that are made for
you under Part B of the IDEA, if the fee does not efféctively prevent you from
exercising your right to inspect and review.those records.

A participating agency may not chargé a fee to search for or to retrieve information
under Part B of the IDEA.

AMENDMENT OF RECORDS AT PARENT’S REQUEST

34 CFR §300.618

If you believe that information. in the education records regarding your child
collected, maintained, or uséd undér Part B of thé IDEA is ihaccurate, misleading,
or violates the privacy or othér rights of your child, you may request the
participating agency that maintains the information to change the information.

. The participating agency must décide whether to change theé information in
accordance with your request within & reasonable period of time of receipt of your
request. ‘ »

If the participating agéncy réfusés té change the infermation in accordance with
your réquest, it rust inforth you of the refusal and advise you of the right to a
hearing as describéd under the heading, Opportiinity For a Hearing:

OPPORTUNITY FORA HEARING . .

34 CFR §300.619 '

The piartidp,atjn@ agency must, on request, provide you an opportunity for a
hearing to_challenge information in éducation records regarding your child to ensure
that it is not inaccurate, mié'leadl’né, or otherwise in violation of the privacy or other

rights of your ¢hild.
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HEARING PROCEDURES
34 CFR §300.621 -

A hearing to challenge information in education records must. be conducted
according to the. procedures for such heanngs under the FERPA '

RESULT OF HEARING
34 CFR §300.620

If, as a result of the hearmg, the partlupatlng agency decides that the mformataon
is inaccurate, misleading or otherwise in violation of the privacy or other rights of
the child, it must change the mformatton accordmgly and inform you in writing,

If, as a result of the hearlng, the partlc:patmg agency decides that the information
is not inaccurate, misleading, or otherwise in violation of the privacy or other rights
of your child, it must inform  you of your right to place in the records that it
maintains on your child a statement commenting on the information or providing
any reasons you dnsagree with the decision of the participating agency.

Such an explanation placed in the records. of your child must:

1. Be maintained by the participating agency -as part of the records of your child
as long as the record or contested portion is maintained by the participatmg
agency; and

2. If the participating agency discloses the records of your child or the
challenged portion to any party, the explanation must also be disclosed to

that party.

L

CONSENT FOR DISCLOSURE OF PERSONALLY IDENTIFIABLE INFORMATION
34 CFR §300.622

Unless disclosure of personally identifiable information contained in education
records (without parental consent) is authorized under the FERPA, your consent
must be obtained before personally identifiable information is disclosed to parties
other than officials of participating agencies. Except under the circumstances
specified below, your consent is not required.before personally identifiable
information is released to officials of participating agencies for purposes of meeting
a requirement of Part B of the IDEA.

Your consent, or consent of an eligible child who has reached the age of majority
under State law, must be obtained before personally identifiable information is
released to officials of participating agencies providing or paying for transntlon
services.

If your child is in, or is going to go to, a private schcol'that is not located in the
same school district you reside in, your consent must be obtained. before any
personally identifiable information about your child is released between officials in
the school district where the private school Is located and officials in the school
district where you reside.
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34 CFR §300.623

Each participating agency must protect the confidentiality of personally |dentaf' able
inforination at colléction; storage; disclosure, and déstruction stages.

One official at each participating agency must assume responsibility for ensuring
the confidentiality of any personally identifiable information.

All persons collecting or using personally identifiable inforfation mitist receive
training or instruction régarding Michigan’s policies and procedures regardmg
conﬁdenttallty under Part B of the IBEA ahd thé FERPA. =

tmg agency must malntai_n, for publlc mspectlon, a current listing of
employees wuthm the agéncy who may have

P
accéss to personally identifiable mfermation

DESTRUCGCTION OF INFORMATION
34 CFR §300.624
Your school district must inform you when personally idéntifi able information

collected, maintained, or used under Part B of the IDEA is no longer needed to
provide educatlonal services to your child.

The information must be destreyed at your request. However, a permanent record
of your child’s name, address, and phone number, his or her grades, attendance
record, classes attended, grade level completed, and year completéd -may be
maintainéd without time liritation.

£ —

STUDENT RIGHTS _

34 CFR §300.625
Under the regulations for FERPA, the rights of parents regarding education records
are transferred toé the student at age 18.

The rights of parénts under Part B of the IDEA regarding education records are also
transferréd to the student at’ age 18; However, a participating agéncy must provide
any noticeé réquired under Part B of the IDEA to both the studént arid thé parénts,
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MEDIATION
MEDIATION -
34 CFR §3'00;'§’06‘

General

The MDE has established procedures to make mediation available to allow you and
the school district to resolve disagreements involving-any matter under Part B or
Part C of the IDEA, including matters arising prior to the filing of a state complaint
or a due process complaint. Thus, mediation is available to resolve disputes under

Part B or Part C of the IDEA, whether or not you have filed a due procéss complaint
to request a due procéss hearing as described under the heading, Filing a Due
Process Complaint.

Requirements
The procedures ensure that the mediation process:
1. Is voluntary on your part and the school district’s part;

2. Is not used to deny or delay your right to a due process hearing, or to deny
any other rights you have under Part B or Part C of the IDEA; and

3. Is conducted by a qualified and impartial mediator who is trained in effective
mediation techniques.

The school district may develop procedures that offer parents and schools that
choose not to use the mediation process, an opportunity to meet, at a time and
location convenient to you, with a disinterested party:

1. Who is under contract with an appropriate alternative dispute resolution
entity, or a parent training and information center or community parent
resource center in the State; and

2. Who would explain the benefits and encourage the use of the mediation
process to you.

The MDE must maintain a list of people who are qualified mediators and know the
laws and regulations relating to.the provision of special education and related
services. The MDE must select mediators on a random, rotational, or other
impartial basis.

The State is responsible for the cost of the mediation process, including the costs of

meetings. These services are provided by the Michigan Special Education Mediation
Program at http://www.cenmi.org/msemp.

Each meeting in the mediation process must be scheduled in a timely manner and
held at a place that is convenient for you and the school district.
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lf you and-the school district résolvié ‘& dispute through theé -medlation process. both- -
parties must enter into a |398"V bmdlng agreement that sets forth the resolution and
that: ] '

L States that aII»_dnscussuons that, .happened durlng, the meduatlon process will
&r ot B K _ence in any subsequent due

' - 4 .y X‘ ,d a representatwe of the school district who has the
,authonty to blnd the school district.

A writtén; sighéd mednatlon agreement is enforéeéable in any State court of
competent Juﬂsdittion (& Court that has the authority uridér Stéteé law to hear this
type of case) orina distflct court of the Unlted States

Dlscusswns that happened dunng the medlation process must be confi dentlal They
' sed as evidence in any future due process hearing or civil proceeding of
any federal court or staté court of a state receiving assistance under Part B or Part

C of the IDEA.

2.

Impartiality of mediator
The mediator:

1. May not be an employee of the MDE or the school district that is involved in
the education or care of your child; and

2. Must not have a personal or professional interest which conflicts with the
mediator’s objectivity.

A person who otherwise qualifies as a mediator is not an employee of a school
district or State agéncy solély bécause hé or shé is paid by the agency of school
district to serve as a mediator.
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BorPartC requlrement by a school dlstnct the' MDE oF ¢ any other pubhe agency
Only you or a school district may file & due process. complaint on: any matter:.
relating. to a proposal or. a refusal to lnltiate or change the identification, evaluatlon
or educational placement of a: child with a disability, or the provision of-a FAPE to

the child. While staff of the MDE generally_ st resolve a State complaint within a
Gﬂ-caiendar-day tlmellne, uniess the timeline is pro ’rl‘y ext snded, an ALJ must
hear a due process complaint (lf riot resolved’ throUgh a resolution meeting or’
through mediation) and issue a written decision within 45-caléendar days after the
end of the resolution period, as described in this document under the heading,
Resolution Process, unless the ALJ grants a specific extension of the timeline at
your request or the school district's request. The State complalnt and due process
complaint, resolution and hearing procedures are described more fully below.

ADOPTION OF STATE COMPLAINT PROCEDURES
34 CFR §300.151

General

The MDE must have written procedures (see Administrative Rules for Special
Education, Rule 340.1701a, 340.1851-1853) for:

1. Resolving any State complaint, including a complaint filed by an organization or
individual from another State;

2. The filing of a complaint.

3. Widely disseminating the State complaint procedures to parents and other
interested individuals, including parent training and information centers,
protection and advocacy agencies, independent living centers, and other
appropriate entities.

Remedies for denial of appropriate services

In resolving a State complaint in which the MDE has found a failure to provide
appropriate services, the MDE must address:

1. The failure to provide appropriate services, including corrective action
appropriate to address the needs of the child; and

2. Appropriate future provision of services for all children with disabilities.
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34 CFR §300.152

Time limit; minimum procedures
The MDE, through the Office of Special Education and Early Intervention Services

(OSE/EIS) will include in its State complamt procedures & time, hmlt of 60 calendar
day’s after a complaint i§ filéd to: o

" 1. Carry out an independent on-site mvestlgatlon, if the MDE determines that
an investigation -is necessary;

2. Give the complalnant the opportunity to submit additional information, either
orally or in wrlting, about the allegations in the complaint

3. Provide the school dlstrict or other publlc agency wuth the opportumty to
réspond to thé complaint; inéluding, at & finimum: (a) at thé option of the
agency; a proposal to résolve the complaint; and (b) an opportunity for a
parént who has filed a complaint and the agericy to agréee voluntarily to
engage in mediatlon,

4. Revuew all relevant lnformation and make an mdependent determmatlon as
to whether the school district or other publlc agency is violating a
requirement of Part B of the IDEA; and

S. Issue a written decision to the complalnant that addresses each allegation in
the complalnt and contains: (3) findings of fact and conclusubns, and (b) the
reasons for the MDE's final décision.

Time extension; final decision; lmplementatuon
The MDE'’s procedures described above aléo must'

1. Permit an exténsion of the 60-calendar day time limit only if: (a) exceptional
circumstances exist with respect to & particular State complaint; or (b) the
parent and the schoot district or othér public agéncy involved voluntarily
agrée to extend the timeé to resolve the matter through mediation.

2. Include procedures for effect_lve |mplementation of the MDE's final decision, if
rieéded, includmg (&) téchnical assistancé activitles, (b) hegotiations; and
(c) corrective actlons to achiéveé cempliance

State complaints and due process hearmgs

If a writtén State complaint is received that is alse the subject of a due process
hearing as desc ‘“be" below under. thé heading, Filing a Due Process Complaint,
or the State complamt contairig m ultiple‘ is'su‘é“’s of which one or more are part of
such a hééring; thé State must § as:de the Staté compla’lht or any part of the
State complaint that is beifig adde §

§é
is over. Any issue in the State complaint that i$ not a part of the due process
hearing must bé résolvéd using the time limit and procedures described above,

If an issue raiséd ina State complamt has prewously béen décidéd in a due proceéss
hearing involving the same partiés (you and theé school district); then the due
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process hearing decision is binding on that issue and the MDE must inform the
. complainant that the decisjon is binding. .

A complaint alleging a school district’s or other public agency’s failure to im'plrement
a due process hearing decision must be resolved by the MDE,

FILING A-STATE COMPLAINT. . .. - ..
34 CFR §300.153

An organization or individual may file a signed wntten State complaint under the
procedures described above.

The State comiplaint must include: -
1. A statement that a school dlstnct or other publlc agency has wolated
a. Any current prowsnon of the administrative rules for speclal educatlon

b. 1976 PA 451, MCL 380. 1 et seq., as it pertains to special education programs
and services;

c. The individuals with disabilities education act of 2004, 20 U.S.C., chapter 33,
§1490 et seq., ahd the regulations implementlng theact, 34 C.F. R part 300,
and 34 C.F.R. part303;

d. An intermediate school drstrict plan;

e. An individuaﬁzed education program team report, hearing officer decision, or
court decision regarding special education programs or services; or

f. The state application for federal funds under the IDEA.

2. The facts on which the statement is based;

3. The signature and contact information for the complainant; and

4. If alleging violations regarding a specific child: ‘
a. The name of the child and address of the residence of the child;
b. The name of the school the child is attending;

c.. In the case of 3 homeless chud or youth, available contact information for
the child, and the name of the school the child is attending; -

d. A description of the nature of the problem of the child, including facts
relating to the problem; and’
e. A proposed resolution of the problem to the extent known and available
to the party filirig thé complaint at the time the complaint is filed.
The complaint must allege a violation that occurred not more than one year prior to
the date that the complaint is received by the MDE or the ISD.

The party filing the State complaint must forward a copy of the complaint to the
schoo! district or other public agency serving the child at thé same time the party
files the complamt with the OSE/EIS.
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ope 5
model form is avaulable at WWW, m|ch|gan gov[ose -eis. You are not required to use
the model form. However, thé complaint must contam the requ:red mformatlon for

filing a State complaint (See 1-4 above).
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DUE PROCESS COMPLAINT PROCEDURES

- FILING A DUE PROCESS CﬁMPLAINT
34 CFR §300.507

General

You or the school district may file a due process complaint on any matter relating to
a proposal or a refusal to initiate or change the |dent|Fcation, evaluation or
educational placement of your child, or the provision of a FAPE to your child.

The due process complaint must allege a violation that happened not more than
two years before you or the school district knew or should have known about the
alleged action that forms the basis of the due process complaint.

The above timeline does not apply to you if you could not file a due process
complaint within the timeline because: ,

1. The school district specifically misrepresented that it had resolved the issues .
identified in the complaint; or .

2. The school district withheld information from you that it was required to
provide you under Part B or Part C of the IDEA.
Information for parents

The school district must inform you of free or low-cost legal and other relevant
services available in the area if you request the information, or if you or the school
district file a due process complaint.

DUE PROCESS COMPLAINT
34 CFR §300.508

General

In order to request a hearing, you or the school district (or your attorney or the
school district’s attorney) must file a due process complaint with the MDE, and
provide a copy to the other party. The complaint must contain all of the content
listed below and must be kept confidential.

Content of the complaint

The due process complaint must include:

The name of the child;

The address of the child’s residence;

The name of the child’s school;

If the child is a homeless child or youth, the child’s contact information and
the name of the child’s school;

P U NR
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5. A description of the nature of tbe problem of the child relating to the
proposed or refused action, in(:luding facts re‘l‘atihg to the problgm_; and
6. A proposed resolution of the problern to the extent known and available to

you or the school district at the time. . 7
Noticé'reﬁdired before a hearing on a due process. complaint
You or the school district may not have a due process hearing until you or the
school district (or your attorney ér the school district’s attornéy), propétly filés 3
due process complaint that includes the information listed above. A due process
complaint is properly filed whéri it hids béen récsivéd by the MDE shd the othér

party. L o :
Sufficiency of complaint |

In order for a due process complaint to go forward, it iust be considered sufficieht.
The due process complaint will be considered sufficient (to have met the content
requirements above) unless the party receiving the due process complaint (you or
the school district). notifies the ALJ and the other party in writing, within' 15 ... .
calendar days of receiving the complaint, that the receiving party believés that the
due process complaint doés not meet the requirements listed above.

Within fivé caléndar days of recéiving the notification the receiving party (you or
the school district) considérs a due procéss complaint insufficient, the AL must

decide if the due process complaint iieets the réquiréements listed above, and. notify

you and the school district in writing immediately.
Complaint amendment
You or the school district may make changes to the complaint only if:

1. The other party approves of the changes in writing and i§ given the chance to
resolve the due procéss complaint through a resolution meeting, déscribéd
bélow; or '

2. The ALJ grait§ permission for thé changés, not later than five ddys before the
due process hearing bégins. o

If the compla‘injngfpa‘lfty {you or the school district) makes changes to the due
process complaint, the timelinés for the resolution meeting (within 15 calendar days
of receiving the complaint) and the time period for resolution (within 30 caléndar
days of receiving the c0mplaint) start again on the date the amended complaint is

filed.

School district response to a due process complaint
If thé school district has not sent & prior writtén nétice to you, as déscribed under
thé heading, Prior Written N6 ce, regarding the subject matter contalnéd in your
due procéss complaint, the ol district must, within 10 caléndar days of
réceiving the dué bfd'(_:é"§$' complaint, sénd to you a résponéé tha -
L. An explanation of why thé school district propesed or refused to take the
action raised in the dué process complaint;
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2. A description of other options that your child’s IEP Team considered and the
reasons why those optmns were rejected; _

. 3. A descriptlon of each evaluatlon procedure, assessment record, or report the
schoot district used as the basis for the proposed or refused action and

4. A description of the other factors that are relevant to the school district’s
proposed or refused action.-

Providing the information in items 1-4 above does not prevent the school district
from asserting that your due process complaint was msufﬁcuent

Other party response toa due process complaunt

Except as stated under the sub-heading immediately above, School district
response to a due process complaint, the party receiving a_due process
complaint must, within 10 calendar days of receiving the complaint, send the other
party a response that specifically addresses the issues in. the complaint.

MODEL FORMS.

34 CFR §300.509 -
The MDE has developed a model form to help you file a due process complaint. You
are not required to use the MDE model form. However, the due process complaint
must contain the required information for fi Img a due process complaint. The
model form is available at www.michi . , .

(Note: Use of the model form does not guarantee that an ALJ would find the
complaint sufficient if the other party objects to the sufficiency of the complaint.)

THE CHILD’S PLACEMENT WHILE THE DUE PROCESS COMPLAINT AND HEARING ARE
PENDING L i

q o . - ———
34 CFR §300.518

Except as provided below under the heading, Procedures When Disciplining
Children with Disabilities, once a due process complaint is filed with the MDE
and received by the other party, your child must remain in his or her current
educational placement during the resolution process time period, and while waiting
for the decision of any impartial due process hearing or court proceeding, unless
you and the State or school district agree otherwise. :

If the due | proce_ss complalnt involves an application for initial admission to public
school, your child, with your consent, must be placed in the regular public school
program until the completion of all such proceedings.

If the due process complaint involves an application for mutnal services under Part B
of the IDEA for a child who is transitioning from being served under Part C of the
IDEA to Part B of the IDEA and who is no longer eligible for Part C services because
the child has turned three, the school district is not required to provide the Part C
services that the child has been receiving. If the child is found eligible under Part B
of the IDEA and you consent for the child to receive special education and related
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services for the ﬁrst time, then, pendlng the outcome of the proceedlngs, the school
district must provide those special education and reldted setvices that are not in
dispute (those whlch you and the school district both agree upon).

RESOLUTION PROCESS
34 CFR §300.510

Resolution meetirig

The school district must convené a resolution meééting with you and the relevant
member 6r members of thé 1EP Téam who have spécific khowledge of t
identified in your dlié Process éomplaint. The résolution meeting must be convened
within 15 calendar days after the dueé process complaint is filéd with the MDE, arnd
recéived by thé school dlstnct The due process hearing cannot begm until the
resolution meéting is conducted THé rneetlng

1. Must in¢ludé a representative of the school distnct who has decnsmn -making
authority &n béhalf of the school district: “and

2. May not mclude an attorney of the school district unléss you are
accompanied by an attornéy.

You and the school district detérmine the relevant members of the IEP Team to
attend the meetlng

The purpose of the meeting is for you to discuss your due process complaint, and
the facts that form the basis of the complamt so that the school district has the
opportunity to resolve the dispute.

The resolution meetlng is not required if:
1. You and the school district agree in writing to waive the meeting; or

2. You and the school district agree to use the meédiation process, as described
under thée heading, Mediation.

Resolution period
If the school district has not resolved the due process complaint to your satisfaction

within 30 Cale‘&ar days of th re'celpt of the due process "-omplamt (durmg thé time
period for the résolution’ process), thé due process hearlng May OCEur.

The 45-calendar-day timelirié for issuing a final décision _begins at the éxpiration of
the 30-calendar-day resolution period, with céttain excéptiohs for ac’!justments
made to the 30-caléndar-day. resolution period, as describéd below.

Excépt wheré you and the §chool district haveé both agréed to waivé thé resolution
process or to usé medlatlon, your failiré to par'hcrpate in the ‘resolution meetlng will
delay the timelines for the resolution process and due process hearing until you do
participate in a meéting.

If after making reasonable efforts and documentmg such éfforts, the school district

is not able to obtain your parthpatlon in the résolution meéting, the school district
may, at the end of the 30-calendar-day resolution period, request that an AU
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dismiss your due process complaint. Documentation of such efforts must include a
record of the school dlstrlct's attemipts to arrange a mutually agreed upon time and
place, such as:

1. Detailed records of telephone calls made or attempted and the results of
those calls;

2.. Copies of correspondence. sent to-you and any responses recelved, and

3. Detailed records of visits made to your home or place of employment and the
results of those visits.

If the schqol district fails to hold the resolution meeting within 15 calendar days of
recelvmg notice Qf your due pracess complamt or fails to- participate in the
resolution meetmg, you may ask an AL] to order that the 45-calendar-day due

process hearmg timeline begin.

Adjﬂstm‘ents to the 3o-caleﬁd‘a'i-day 'resol'u'tion period

If you and the school district agree in writing to waive the resolution meeting, the
45- calendar-day timeline for the due | process hearing starts the next day.

After the start of mediation or the resolutlon meeting and before the end of the 30-
_ calendar-day resolution period, if you and the school district agree in writing that
no agreement is possible, the 45-calendar-day timeline for the due process hearing

starts the next day.

If you and the school district agree to use the mediation process, at the end of the
30-calendar-day resolution period, both parties can agree in writing to continue the
mediation until an agreement is reached. However, if either you or the school
district later withdraws from the mediation process, the 45-calendat-day timeline
for the due process hearing starts the next day.

Written settiement agreement
If a resolution to the dispute is reached at the resolution meeting, you and the
school district must enter into a legally binding agreement that is: -
1. Signed by you and a representative of the school district who has the.
authority to bind the school district; and
2. Enforceable in any state court of competent jurisdiction (a state court that
has authority to hear this type of case) or in a district court of the United
States.

Agreement review period

If you and the school district enter into an agreement as a result of a resolution
meeting, either party (you or the school district) may void the agreement within 3
business days of the time that both you and the school district signed the
agreement.
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HEARINGS ON DUE PROCESS COMPLAINTS

IMPARTIAL DUE. Pnocess HEARING
34 CFR §300.511 B

General

Wheénever a due process complaint is Fled you or the school district involved in the
dispute must have an opportunity for an tmpartlal dué process hearing, after
following the procedures. described in the Due Process Complamt and i
Reégolution Process sections.

Impartial administrative Iaw judge
At a minimum, an ALJ:

1. Must not be an employee of the MDE or the school district that is involved in
thé education oi care of the child. Howéver, a persen i$ not &n employeé of
the agency solely-bécause hé/fshe is paid by the agéncy to sérvé as an ALJ;

2. Mist riot havé a pérsonal or professional intérést that EONTIICS with the AL)'s
objectivity in thé hearing;
3. Must be knowledgeablé and understand the provisions of thé IDEA, and

fedéral and staté régulationis pertaining to the IDEA, and légal mterpretatlons
of the IDEA by federal and staté courts; and

4. Must have the knowledge and ability to conduct hearings, dnd to make and
writé decisions, consistént with appropnate standard legal practice.

.ALJs are State classified civil $érvice employees who are attorneys and who are
employed by the State Office of Admlmstratn"/e Hearings afid Rulés (SOAHR). The
MDE (through the SOAHR) keeps a list that includes a statement of the
quai:fcations of thosé persons who serve as ALJS.

Subject matter of due process heaﬂng

iStrict) that requests the dué process hearing may
t dt hearmg that were not addressed in the due
precess complémt uniéss thé othér party agrees.

Timeline for requesting a hearing

You or the schoot district must filé a due process complaint within two years of the
date you or the school district knéw or should have known about the issué(s)
addressed in the complaint.



Part :J} Procedural Safeguards Notice . ' ﬂ

Exceptlons to the tumelme .
The ‘above: tlmelme does not apply to you |f you could not file a due process
complaint because:

1. The school district specifically rmsrepresented that it had resolved the
problém oF issue that you are raising in y6ur complaint; or

2. The school district withheld information from you that it was required to
provide to you under Part B or Part C of the IDEA. '

HEARING RIGHTS _
34 CFR §300.512

General

Any party to a due process hearing (including a hearing relating to disciplinary
procedures) has the right to:

1. Be accompanled and advised by a lawyer and/or persons with special
knowledge or training regarding the problems of children with disabilities;

2. Present evidence and confront, cross-examine, and compel the attendance of
witnesses;

3. Prohibit the introduction of any evidence at the hearing that has not been
disclesed to that party at least five business days before the hearingr;

4, Obtain a written, or, at your option, electronic, word for-word record of the
hearing; and
5. Obtain written, or, at your option, electronic findings of fact and decisions.

Additional disclosure of information.

At least five business days prior to a due process hearing, you and the school
district must disclose to each other all evaluations completed by that date and
recommendations based on those evaluations that you or the school district intend

to use at the hearing.

An ALJ may prevent any party that fails to' comply with this requirement from
introducing the relevant evaluation or. recommendation at the hearing without the

consent of the other party.

Parental rights at hearings
You must be given the right to:
1. Have your child present;
2. Open the hearing to the public; and

3. Have the record of the hearing, the findings of fact and decisions provided to
you at no cost.
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EARIN k
34 CFR §300 513

Decision of administrative Iaw judge

An ALJ’s decision on whether your child received a FAPE must be based on
substantive grounds.

In mattérs-alleging a procedural violation, an ALJ may find that your child did not
receive FAPE only if the procedural inadequacies:

1. Impeded with your chifd’s right to a FAPE;

2. Significantly impeded with your opportunlty to participate in the decision-
making process regarding the provision of &8 FAPE to your child; or

3. Caused a deprivation of an educatiohal benéfit.

Construction clause

None of the provisions described above can be intérpreted to prevent an AL from
ordéring a school district to comply with the réquireménts in the procedural
saféguards séction of the federa1 regulations undér Part B of th& IDEA (34 CFR

§8300.500 through: 300: 536): :

Separate request for a due process hearing

Nothing in the procedural safeguards section of the federal regulations under Part B
of the IDEA (34 CFR §§300.500 through 300.536) can be intérpreted to prevent
you from filing a séparaté due procéss ¢omplaint on an iésue séparate from a due

process complaint already filed.
Findings and décision to advisory panel and general public
The MDE, after deletmg any personally identifiable information, must:

1. Providé the fi ndlngs and decisions in the due process heanng to the State -
special education advisory committee; and

2. Make those findings and decisions available to the public.
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FINALITY OF DECISION; APPEAL; IMPARTIAL Rsvxew o
34 CFR §3oo 514

Finality of hearlng decusuon

A decision made in a due process heéaring (including a hearing relating to
disciplinary procedures) is final, except that any party involved in the hearing (you
or the school district) may appeal the decision by bringing a civil action, as
describec_l belgw,

TIMELINES AND.CONVENIENCE:’OE,!{IJE;A_-R,INQST;,A_, .
34 CFR §300.515

The MDE must ensure that not later than 45 calendar days after the expiration of
the 30-calendar-day period for resolution meetings or, not later than 45 calendar
days after the expiration of the adjusted time period as described under the sub-
heading, Adjustments to the 30-calendar-day resolution period:

1. A final decision is reached in the hearing; and
2. A copy of the decision is mailed to each of the parties.

An AL) may grant specific extensions of time beyond the 45-calendar-day time
period described above at the request of either party.

Each hearing must be conducted at a time and place that is reasonably convenient
to you and your child.

C1viL ACTIONS, INCLUDING THE TIME PERIOD IN WHICH TO FILE THOSE ACTIONS
34 CFR §300.516

General

Any party (you or the school district) who does not agree with the findings and
decision in the due process hearing (including a hearing relating to disciplinary
procedures) has the right to bring a civil action with respect to the matter that was
the subject of the due process hearing. The action may be brought in a state court
of competent jurisdiction (a state court that has authority to hear this type of case)
or in a district court of the United States without regard to the amount in dispute.

Time l‘imitation
The party (you or the school district) bringing the action shall have 90 calendar
days from the date of the decision of the ALJ to file a civil action.
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Additional procedures
In any civil action, the court:
1. Receives the records of the administrative proceedings,

2. Hears additional evndence at your request or at the school dlstrlct's request
and- - T

3, Bases its decnsuon on the’ preponderance of the evndence and grants the relief
that the court determlnes to be appropnate

Jurlsdlctlon of dlstrlct courts

The district courts of the United States have ‘duthority to ruléon actions brought
under Part B of the IDEA wuthout regard to the ameunt in dlspute

Rule of constructlon

Nothing in Part B of the IDEA restricts or limits the rights, procédures; and
remedzes avallable under the U S. Constitution, the Americans with Disabilities Act
tation of 1973 (Section 504), or othér federal
laws protectmg the nghts of chlidreh with dlsablhtles, éxcept that béforé the filing
of a civil action undér these laws: seéking reliéf that is alsé availablé under Part B of
the. IDEA, thé due process procédurés describéd above must be exhausted to thée
same extent as would be required if the party filed thé action undér Part B: of the
IDEA. This means that you may have remedies available under othér laws that
overlap with thosé availablé undér thé IDEA, but in general to obtain reliéf under
thosé other laws, you miust first use thé available administrativé rémedies under
the IDEA (i.e., the due process complaint, resolution meeting, and impartial due
process hearing procedurés) before going directly into court. :

ATTORNEYS’ FEES

34 CFR §300.517

General

In any action or proceeding brought under Part B of the IDEA, if you prévail, the
court, in its discretion, may award réasonable attorneys feés as part of the costs to

you.

In any action or proceedlng brought under Part B of the IDEA, the court, in its
discretion, may award reasonable attorneys fees as part of the costs to a prévailing -
state educatlonal agency or school dlstrlct, to be paid by your attorney, if the
attornéy (a) filed & complaint or court case that the court finds is frivolous, .
unFéisonable; of withéut foundation; 6F (b) cbntinueéd to htlgate after thé Iltlgatlon
¢learly became frivolous, unréasonablé, or withdut foundation: of

In any &ctién or préceeding brotight undér Part B of tha IDEA, the court, in its
diséretion, may award réasonablé aftorneys fées as part of the cbets to a prevalhng
state educational agency or school district; t6 ‘Bé paid by you or your attorndy, i
your request for a due process heafitig or latér court casé was presented for any
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improper purpose, such as to harass, to cause unnecessary delay, or to
unnecessarily increase the cost of the action or proceeding.

Award of fees
A court awards reasonable attorneys’ fees as follows:

1. Fees must be based on rates prevailing in the commumty in which the action
or hearing arose for the kind and quality of services furnished. No.bonus or
multiplier may be used in calculating the fees awarded.

2. Fees may not be awarded and related costs may not be reimbursed in any
action or proceeding under Part B of the IDEA for services performed after a
written offer of settlement to you if:.

a. The offer is made within the time’ prescnbed by Rule 68 of the Federal
Rules of Civil Procedure or, in the case of a due process hearing, at any
time more than 10 calendar days before the proceeding begins;

b. The offer is not accepted Within 10 calendar days; and

c. The court or ALJ finds that the relief finally obtained by you is not more
favorable to you than the offer of settlement.

Desplte these restrictions, an award of attorneys’ fees and related costs may
be made to you if you prevail and you were substantlally justified in rejecting
the settlement offer; -

3. Fees may not be awarded relating to any meeting of the IEP Team unless the
meeting is held as a result of an administrative proceeding or court action.

4. Fees also may not be awarded for a mediation as described under the
heading, Mediation.

5. A resolution meeting, as described under the heading, Resolution meeting,
is not considered a meeting convened as a result of an administrative
hearing or court action, and also is not considered an administrative hearing
or court action for purposes of these attorneys’ fees provisions.

The court reduces, as appropriate, the amount of the attorneys’ fees awarded under
Part B of the IDEA, if the court finds that:

1. You, or your attorney, during the course of the action or proceeding,
" unreasonably delayed the final resolution of the dispute;

2. The amount of the attorneys’ fees otherwise authorized to be awarded
unreasonably exceeds the haurly rate prevalllng in the community for similar
services by attorneys of reasonably similar skill, reputation, and experience;

3. The time spent and legal services furnished were excessuve considering the
nature of the action or proceeding; or

4. The attorney representing you did not provide to the school district the
appropriate information in the due process request notice as described under
the heading, Due Process Complamt




‘ bly delaye “proceeding
there was a violation under thé procedural safeguards provisions of Part B of the
IDEA. , _
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PROCEDURES WHEN DISCIPLINING
CHILDREN WITH DISABILITIES
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AUTHORITY OF SCHOOL PERSONNEL
34 CFR §300.530 ' '

Case-by-case determination

School personnel may consider any unique circumstances on a case-by-case basis,
when determining whether a change of placement, made in accordance with the
following requirements related to discipline, is appropriate for a child with a
disability who violates a school code of student conduct.

General

To the extent that they also take such action for children without disabilities, school
personnel may, for not more than 10 school days in a row, remove a child with a
disability who violates a code of student conduct from his or her current placement
to an appropriate interim alternative educational setting, another setting, or
suspension. School personnel may also impose additional removals of the child of
not more than 10 sc¢hool days in a row in that same school year for separate
incidents of misconduct, as long as those removals do not constitute a change of
placement (see Change of Placement Because of Disciplinary Removals for

the definition, below).

Once a child with a disability has been removed from his or her current placement
for a total of 10 school days in the same school year, the school district must,
during any subsequent days of removal in that school year, provide services to the
extent required below under the sub-heading, Services.

Additional authority

If the behavior that violated the student code of conduct was not a manifestation of
the child’s disability (see Manifestation determination, below) and the
disciplinary change of placement would exceed 10 school days in a row, school
personnel may apply the disciplinary procedures to that child with a disability in the
same manner and for the same duration as it would to children without disabilities,
except that the school must provide services to that child as described below under
Services. The child’s IEP Team determines the interim alternative educational

setting for such services.

Services

The services that must be provided to a child with a disability who has been
removed from the child’s current placement may be provided in an interim
alternative educational setting.

A school district is only required to provide services to a child with a disability who

has been removed from his or her current placement for 10 school days or less in
that school year, if it provides services to a child without disabilities who has been
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similarly removed. Michigan does not require services to students who are non-
disabled who have been removed for dlsqplmary reasons

A child wn:h a disabuhty who is removed from the chﬂd’s current placement for
more than 10 school days must

1, Contmue te Téc c_ nal serv:ces, $0 as to enab"“t_he chlld to continue
to participate in thé. gene | education curriculum, althg g_h in.angther
setting, and to progress toward meetlng the goals set out i in the chiid’s IEP;
and

2. Receive, as appropriate, a functional behavioral assessment (FBA), and
behavwrai intervention sérvices and modlﬂcatlons, that aré deS|gned to
&5 thé vré'r'wor%ua $o that it doés not haissen &in.

After a child wnth a disablhty has been removed from his or. her current placement
for 10 school days in that same school year, and if thé currént removal is for 10
school days in a row or less and if the removal is not a change of placemeént (see
definition below), then school pérsonnel, in consultation with at least one of the
child’s téachers, determmewth XE&l h § ‘ ' nable

child to¢éontinue to partlclpate _\n thé generai éduacati “urricutum, although |n
another setting, and: to prog § téward mesting vals g&t out in the child’s IEP.

If thé rémoval is a change of p cement (seé définition below), thé child’s IEP Team
determinés thé appropriaté ser Vicés to énablé thé chiid to continué to participate in
the generai education curriculum, althsugh in anothér setting, and to progress
toward meeting the goals set out in the child’s IEP.

Mamfestatlon determmation

Wlthin 10 school days of any dec;sion to change the placement of a child with a
disability’ because of a violation of a code of student conduct, (excépt for a removal
that is for 10 school days in a row or less and not a change of placement), the
school district, the parent, and relevant members of the IEP Team (ds détérmined
by the parent and the school dlstncg) must. revnew{all relevant | information in the

student’s file; including the c __EP any teacher obsérvations,. and any relevant
informatién providéed by the parénté to determine:

1. If the conduct in questron was caused by, or had a direct and substantial
relatlonship to; the ch1d’§ dnsabrllty, of

2. If the conduct in question was the direct résult of the school drstnct's failure
to implémeént thé child’s IEP.

If the school district, the parént, and relevant meémbers of the child” s IEP Team
detérminé that either of those conditions was met, the conduct must bé détermiried
to be a manifestation of the child’s disability.

If the school district, thé parént, and relévant members of the.child’s IEP Team
determiné that the conduct i questioh was thé direct result of thé school district’s
failure to rmplement the IEP the sehool district must take immediaté action to
remédy those déficiencies.
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Determination that behavior was a manifestation of the child’s disability

If the school dlStl‘ICt the parent and relevant members. ofthe IEP Team determine:
that the conduct was a mamfestation of the child’s dlsabmty, the IEP Team must
either:
1. Conduct a FBA, unless the school district had conducted a FBA before the
" behavior that’ resulted in the change of placement occurred and |mp|ement a
: behavioral mtervent:on plan (BIP) for the chird or

2. Ifa BIP already has been developed review the BIP and modlfy |t as
necessary, to address the behavior.

Except as, descnbed below under the sub-headmg, Special clrcumstances, the
school district must return the child to the placement from which the child was
removed, unless the parent and the district agree to a change of placement as part
of the modlf catlon of the BIP.

Special clrcumstances

Whether or not the behavuor was a manifestation of the child’s dnsablllty, school
personnel may remove a student to an interim alternative educational setting
(determmed by the child’s IEP Team) for up to 45 school days; if the child:

1. Carries a weapon.to school or has a weapon at school, on school premises, or
at a school function under the jurisdiction of the MDE or a school district;

2. Knowingly has or uses illegal drugs, or sells or solicits the sale of a controlled
substance while at school, on school premises, or at a school function under
the jurisdiction of the MDE or a school district; or

3. Has inflicted serious bodily injury upon another person whlle at school on
school premises, or at a school function under the jurisdiction of the MDE or
a school district.

Definitions

Controlled substance means a drug or other substance identified under schedules I,
II, III, IV, or V in section 202(c) of the Controlled Substances Act (21 U.S.C.
812(c))

Illegal drug means a controlled substance; but does not include a controlled
substance that is legally possessed or used under the supervision of a licensed
health-care professional or that is legally possessed or used under any other
authority under that Act or under any other provision of Federal law.

Serious bodily injury has the meaning given the term “serious bodily injury” under
paragraph (3) of subsection (h) of section 1365 of title 18, Unlted States Code,
(See Attachment A.)

Weapon has the meaning given the term “dangerous weapon” under paragraph (2)
of the first subsection (g) of section 930 of title 18, United States Code. (See
Attachment A.)
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Notlflcatlon

On the date it makes the decislon to make a removal that is a change of placemént

of the child because of a violation of a code of student conduct, the school district

must notify the parents of that decision, and provida thé parents with & précedural
) safeguat;ds notice.

CHANGE OF PLACEMENT BECAUSE OF DISCIPLINARY REMOVALS
34 CFR §300.536 o |

A removal of a chlld wnth a dlsablhty from the child’s current educatlonal placement
is a change of placement if:

- 1. The removal is for more than 10 school days in a row; or

2. The child has béén subJected to & series of removals that const|tute a pattern
becduse:

a. The sernes of removals total more than 10 school days in a school year;

b. The chnld S behavior |s substantlally samllar to the child’s. behavior in
previous incidénts that resulted in the series of removals; and

c. Of such additional factors as the length of each removal, the total amount
of time, the child has been removed and the proximity of the remavals to
one another‘ e .

Whether a pattern of removals constltutes a change of placement i$ determinéd on
a case-by-case basis by.the school district and, if challenged, is subject to review
through due process and ]udlclal preceedmgs

DETERMINATION OF Sn‘r‘xﬂe :

34 CFR § 300 531

The IEP Team must determine the mtenm alternatwe educational setting for
removals that are changes of placéement, and removals under the headings,
Additional authority and Special circumstances, above.

APPEAL

34 CFR § 300. 532

General

The parent of a child with a disability may filé a due procéss complaint (see above)
to request a due process hearing if he or she disagrees with:

1. Any decision regarding placement made under these discipline provisions; or
2. The maniféstation détermination described above.
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The school district may file a due process complaint (see above) to request a due
process hearing if it bélieves that maintaining the current placement of the ch'ld is
substantlally llkely to result-in mjurv to the child or to others

Authonty of an admmistratwe Iaw ;udge

An AL] that meets the requirements déscribed under the sub- head‘ng, Impartlal
administrative law judge, must conduct the due process hearing and make a
decision. The AL] may: , . ,

1. Réturh the child with a disablllty to the placement fronT wh ild Was
removed if the ALJ determines that the removal was a violation of the
requirements described under thé heading; Authority of S¢héol Personnel
or that the child’s behavior was a manifestation-of the child’s disability; of

2. Order a change of placement of the-child with a digability toan appropriate
interim alternative educational setting for not more than 45 school days if the
ALJ determines that maintaining the current placement of the child is
substantlally likely to result in mJury to the child or to others.

These hearmg procedures may be repeated if the school dlstrict belleves that
returning the child to the original placement is substantially likely to resuit in injury
to the child or to others."

Wherever a parent or a school district files a due process -complaint to request such
a hearing; a hearing must be held that meets the réquirements described under the
headings, Due Process Complaint, Hearings on Due Process Complaints,

except as follows:

1. The MDE arranges for an éxpedited due process hearing, which must occur
within 20 school days of the date the hearing is requested and must result in
a determination within 10 school days after the heanng

2. Unless the parents and the school district agree in wntmg to waive the.
meeting, or agree to use mediation, a resélution meeting must’ occur within
seven calendar days of receiving notice of the due process complaint. The
hearing may proceed unless thé matter has been resolved to the satisfaction
of both parties within 15 calendar days of recelpt of the due process

complaint.
A decision made in an expedited due process hearing is final, except that any party

involved in the hearing (you or the school district) may bring a civil action, as
described under the heading “Civil Actions, Includmg The Time Period In Which To

File Those Actions.”
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PLACEMENT DURING APPEAI.S

-

34 CFR §300.533

When, as descnbed above. the parent or school district has filéd a due process:
complaint related to disciplinary matters, the child must (unless the parent and the MDE
or school district agree othierwise) rémain in the intérim alfernativé eduéational setting
pendmg,the decision of the g il tF |on of the lime penod of
removs and d

Personnel, whicl e

PROTECTI@NS FOR CHILDREN NoOT YET ELIGIBLE FOR SPECIAL EDUCATION AND
RELATED SERVICES o

ﬂ
34 CFR §300.534

General

If a child has not been détermiried éligible for spec1a| educatlon and related sérvices
and violates a codé of student conduct, but the school diétrict had knowlédge (as
detérmined below) before the béhavior that brought about the disciplinary action
occurréd, that the child was a child wnth a dlsablllty, then the child may assert. any
of the protéctlons describéd.in this notice. .

Basis of knowledge for dlsciplinary matters

A school district must be deemed to have knowlédge that a child is a child with a
disability if, before the behavior that brought about the disciplinary action occurred:

1. The parent of the child exprés e_d concern in writing that the child is in need
of special education and r ,servlces to superv:sery or admmlstratwe
personnél of thé appropnate'educatlonal agency, or a téachér of the child;

2. The parent requested an evaluation related to eligibility for specual educatlon
and related services under Part B of the IDEA; or

3. Thé child’s teachér, or other sehool distriet personnei éxprésséd specific:
concerns about a pattern of behavior demonstratéd by the child directly to
the school district’s.director of special educ¢ation or to other supervisory
personnel of the school district.

Exception -
A school district would niot bé déeméd to have such knowiedge if:
1. The child’s parent has not allowed an evaluation of the child or has refused
special education services; or .

2. The child has beeén evaluatéd and determined to not be a child with a
disability under Part B of thé IDEA.
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Conditions that apply if there is no basis of knowledge

If prior to taking-disciplinary measures against the child, a school dastnct does not"
have knowledge that a child is a child with a disability, as described abové under
the sub-headings, Basis of knowledge for disciplinary mattérs and Exception,
the child may be subjected to the disciplinary rmeasures that are apphed to chﬂdren
without disabilities who engaged in cemparable behaviars.. - :

However, if a request is made for an evaluatlon of a ch:ld dunng the tame penod in
which the child is subjected to dlsmplmary measures, ‘the ‘evaloation’ must be o
conducted in an expedited manner. ’

Until the evaluation is completed, the child remains in the educational placement
determined by school authorities, which can include suspension or expulsuon ‘
wnthout educational services.

If the child is determined to be a Chlld w1th a disablllty, takmg mto cons:deratron
information from the evaluation conducted by the school district, and information
provided by the parents, the school district must provide special education and
related services in accordance with Part B of the IDEA, includmg the disciplinary
requurements deseribed above.

REFERRAL TO AND ACTION BY LAW ENFORCEMENT AND JUDICIAL AUTHORITIES
34 CFR §300.535
Part B of the IDEA does not:
1. Prohibit ar agency from reporting a crime committed by a child with a
disability to appropriate authorities; or
2. Prevent state law enforcement and judicial authorities from exercising their

responsibilities with regard to the application of federal and state law to
crimes committed by a child with a disability.

Transmittal of records

If a school district reports a crime committed by a child with a disability, the school
district :

1. Must ensure that copies of the child’s special education and disciplinary
records are transmitted for consideration by the authorities to whom the
agency reports the crime; and

2. May transmit copies of the child’s special education and disciplinary records
only to the extent permltted by the FERPA.
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REQUIREMENTS FOR UNILATERAL PLACEMENT BY PARENTS O
SCHOOLS AT PUBLIC EXPENSE

P

GENERAL . L

Part B of the IDEA does not require a school district to pay for the cost of
education, including spécial education and relatéd sérvices; of your child with a
disability at a private school or facility if the school district made a FAPE available to
your child and you choose to place the child i a private school-or faeility. - - -

Howéver, thé school didtrict whére thé priviate s¢hdol Is 16€atéd mu St includé your -
child in the population whose special education néeds are addressed undér the Part

B provisions regarding childrén whis Hiave bééh placéd by their Bar&nts in a private

school-under 34 CFR §§300.131 through 300.144;
R‘eimburs‘e‘meht for private school placement :
If your child previously réceivéd spécial éducation and rélated services under the
authority of a school district, and you choose to enroll youir child in a privaté
preschool, elementary school, or secondary school without thé consént of or referral
by the school district, a court or an ALJ may require the agéncy to reimburse you
for the cost of that enroliment if the court or AL finds that the agency had not
made a FAPE available to your child in a timely manner prior to that enroliment and
that the private placement is appropriate. An ALJ or court may find your placement

to be appropriate, even if the piacement doés not meét the State standards that
apply to education provided by the MDE and school districts.

Limitation on reimbursement

The cost of reimbursément described in the paragraph above may be reduced or
denied: ;

1. If: (3) At the most recent IEP meeting that you attended prior to your
removal of your child from thé public school, you did not inform the 1EP
Team that you were rejécting the placemént proposed by the school district
to provide FAPE to your child, including stating your concerns and your intent
to enroll your child in a private school at public éxpense; or (b) At least 10
business days (including any holidays that occur on a businéss day) prior to
your removal of your child from the public school, you did not give written
notice to thé school district of that informatisn;

2. If, prior to your removal of your child from the public school, the school
district provideéd prior writtén notice to you, of its intént to evaluate your
child (including a statement of the purposé of the évaluation that was
appropriate and reasonable), but you did not make the child available for the
evaluation; or

' 3. Upon a court’s finding that your actions weré unreasonable.
However, the cost of reimbursement:
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1.. Must‘npt be reduced or denjed for, fanlurg to. provide.the netice if:- (a) The ,

(c) Compliance with the above requirements would Iik'ely result in' physical
harm to your child; and

2. May, in.the discretion: of the court or-an AL}, not-be reduced or demed for the
parents’ failure to provide the required rotice if: (a) The parent is not’
literate or cannot write in Enghsh or (b) Compliance with the above
requwernents would likely result in serious emotional harm to the child.

TRANSFER OF: PARENTAL RIGHTS AT AGE OF MAJORITY
I — — A ———
34 CFR 5360 520

When a student: wnth a dlsablhty reaches the age of majonty (age 18 in M|ch|gan :f
a legal guardian has not been appointed by the court), the public agency must
provide any notices required under Part B of the IDEA to both the student and the
parent and all rights accorded to the parent under Part B of the IDEA transfer to the
student. All rights accorded to the parent also transfer to students who have
reached the age of majority and who are incarcerated in an aduit or juvenile
federal, state, or local correctional instltutuon




Part Y Procedural Safeguards Notice_ .

Attachment A — Federal Definitions

Serious. Bodily Injury

18 USC 1365(h)

(3) The térm “serious bodily injury” means bodily injury which involves -
(A) a substantial risk of death;
(B) extreme physical pain; -
© protracted and obvious disfi gurement or

(D) protractéd loss or impalrment of the function of a bodily member, organ, or
mental facuity; and .

(4) The term “bodily injury” means -
(A) a cut, abrasion, bruusa, burn, or dlsﬁgurement
(B) physical pain; '
(€) iliness;
(D) impairmént of thé function of a bodily mémbeér, organ, or meéntal faculty, or
(E) any other injury to the body, no matter how temporary.

Weapon
18 USC 930(g)

(2) The term “dangerous weapon méans a weapon, device, instrument, material,
or substancé, anirhate oF inammate, that is used for, or is readily capable of,
causing death or serious bodily injury, except that such term does not inciude a
pocket knifé with a biade of léss than 2 1/2 inchés in length
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Filing a Complaint

Michigan Department of Education
Office of Special Education and
Early Intervention Services

608 West Allegan Street

Lansing, Michigan 48509
Telephone: (517)373-2979

Toll Free: (§88)320-8384

Fax: {517)373-7504

INSTRUCTIONS: Complete this form and mail, fax, or hand deliver it to the school district and the Office of Special Education and Early
Intelventlon Servu:es The use of this ferm Is not requnred It Is provided to assist in filing a valid statg Complamt

e o ipa, R YCOMBLAINANFINFORMATION:: S - -
*Name "Dm.
*Address: ) A‘Telep-hbn‘e Number:

()

E-mall address;

e sﬁsﬁﬁﬁ‘*ﬂmnmnou (if-Applicable) - oA R LT
*Name of Student: Ase: Date of Birth: | Grade:
*address of Student (or contact informatieri if student: | *City: *Zip Code:
is homeless): -

Name of Parent or Guardian (if other than person filing complaint):

Resident District:

T
SN

" *Name of School Student Attends:

l'Name of D:stnct Cemplamt is Flled Agamst.

. — EYs2 n_.,.- 5
) x'_~~,\’¢.’.

IR Ty

*STATEMENT OF-VIOLATION . L

Prevnde a statement allegmg that the school has vmlated a requirement of Michigan or Federal Iaw You are not required ta specify what law was
violated, but you must explain why you feel the school has not complied. Example: “The teacher is not following my child’s 1EP.” (Attach

additional pages as necessary.)

Revised January 2009




MTRCTSHELATED TOTHEAMEGARIBN, | o7t 2

Based on your statement éf violaﬁén} ;}leisg include thq-f:im vant t6 the allegéd violation(s).

: Dlease the facts felevant o1 Tnclide 2l IAp6rtant facts in this d8seriation——
Example: “On October 24", my child was not allowed extra tifmeé or-his histor exani:%{Attach ;

additishal piges as necessary.):

_ S - ’- R e — e v
o R AR R .g'ré:t-” )

Briefly explain how you would like the problem to be solved. {Attach ar s -

The school ditric/agency and the complainant are encauraged 15 stempt rezalution. through mEdiation or an Informal dISpUte resstorien Srocere s information

about no cost mediation or dispute resalution seé the Complaint Procediurés of contact the Michigan Spécial Education Mediation Program at (800)RESOLVE or

www.cenmi.gﬂmsemg‘ 3

K AR N L8 T N, A o FERRTLINI NI N

tion to try to resolve the complaint? _ OYes No

Are you intérested in mediation or informal resolu

Would you like more written information about mediation? [ Yes ONo |

Would you like to talk to a’n’@t_f)e‘r parent about medlatmn? - OYés ONe

Printed Nama *Signaturé bata

NOTE: * indicates required information. Requests feté[vggl without all required information will NOT be processed. A copy of
the complaint must be given to both the Office of Special Education and Early Intervention Services and the district before the
State Complaint is considered filed and can be Investigated. . - R T R R AP LI

Revised January 2009




Michigan Department of Education

PURPOSE: This model form may be used to.submita request for a due process hearing
to resolve a disagreément about the identification, evaluation, eligibility, educational
placement,.or. manifestation determination of a student, or regarding. the provision of a
free appropriate public education for a student under the Individuals with Disabilities
Education Improvement Act (IDEIA). ’

Parties to a Special Education Due Process Hearing are required to
participate in a Resolution Session prior to the opportunity for an
impartial du@ procéss hearing, unless the parties agree in writing to
waive the Resolution Session or agree to use mediation.
The Office of Special Education and Early Intervention Services encourages the
resolution of issues throiigh mediation. These services are offered at NO COST to
the parties. For information about mediation, contact the Michigan Special
Education Mediation Program at 1-800-RESOLVE or www.cenmi.org/msemp.

Special Education Due Process Hearing Request
TO: (Insert the name and address of the party [parent, public school academy, or
district] to whom you are providing this notice. If the notice is to the school

district, include the school name, the name of the district’s superintendent,
and the name of the district’s special education- director.)

AND TO: Office of Special Education and Early Intervention Services
Attn. Policy and Compliance Unit
608 West Allegan Street
P.O. Box 30008
Lansing, Michigan 48909

STUDENT INFORMATION:
Student Name: ___
Date of Birth:

Address:

City/State/zip:

School District of Residence:

Address:

City/State/Zip:
Phone:

FAX:

e-mail:

Name of School the Student Is Attending (if different from School District of Residence):

Address:

City/State/Zip:
Phone:

FAX:

Michigan Special Education Due Process Request Model Form 6/30/2006



Michigan Department of Education
e-mail: ;
Parent Name: ____ _
Add réss‘(if different from studént address):
Clty/State/Z|p
Phone:
FAX:
e-mail:

For a student who is homeless, please provide a contact nameé and address
if different from information provided above: .

PROBLEM AND FACTS: What is the nature of the problem that relates to the
student’s special education program and what are the facts that relate to the
problem? (You may list more than one problem.)

(Use additional pages if nécessary)

PROPOSED SOLUTION: Déscribe the actions or services that you believe will
resolve the issues based on the information available to you.

" (Use additional bage‘é if nece‘séa‘i‘y)

Signature of individual submitting request:

Please print name here:

Date:

Address:

City/State/Zip:

Phone:

FAX:

e-mail:

You must mail, FAX; or hand delivér the original requést to thé other party and
providé a copy of this noticé to thé Office of Special Education and Early
Intérvéntion Services at thé addréss providéd on thé first page of this form.
Keép a copy of your request and proof of delivery.

Michigan Special Education Due Process Request Model Form 6/30/2006



Michigan Department of Education

This form is provided to you as a model for your use. You are not required to
use this form; however, failure to address the elements required in IDEIA, or
failure to provide the other party with a copy of this notice, may result in a
delay of the hearing. : '

For additional information on the timelinés and procedures for hediétion and

impartial due process hearings, go to www.michigan.gov/ose-eis and click on
“Compliance, Monitoring & Due Process.”

Michigan Special Education Due Process Request Medel Form 6/30/2006



NOTIFICATION FOR MEDICAID SCHOOL BASED SERVICES

The Traverse Bay Area Intermediate School District and its Local School Districts-

participaté in th& Médicaid School Based Services Program. This program
allows the ill Medicaid for the following. Services: Occupational Therapy,
Phys:cal .Th , Spee srapy, - Psy al Services, Social Work -

Services, Orient ation and Mobility Services, Transportatlon, Nursing Services.
and Assistive Technology Services: " This pregram i§ available to students that
meet the Medicald eilglbmty requiréments.

Chaniges in the Individuals with Disabilities Eduéa ion Act (IDEA) of 2004 requure"
the SD to notify and obtain consent from the farilies whosé studént qualifies for
Médicaid. Consent for this program is requested annually, or may follow the
students’ IEP SCheduIe

Questlons may be directed to:

Frederick W. Béchtold Jr.
Director of Compliance
Traverse Bay Area Intermediate
School District

P.O. Box 6020

Traverse City, Ml 49690-6020
231 922-6233
RBECHTOLD@tbaisd.k12.mi.us



DUCATIONAL RM

Consultants for Autism
- Connie Gallegos -933-6552
- Rebecca Goodwin - 933-6558

PSYCHOLOGISTS

Associates in Clmigal Practice
Dr.Sanok = °

Mary Joslin '

500 S. Unicn Street, Suite 4
Traverse City MI 49684
231.929.2600

Bethea, Charles, Ph.D.

Pine Rest Christlan Mental Heaith
1050 Silver Dr.

Traverse City MI- 49684
231.947.2255

231.947.5982 Fax

Borgeld, Thomas, Ph.D.

10850 E. Traverse Hwy., Suite 4000
Traverse City MI 49684
231.935.0793

231.935.0791 Fax

Bruning, Elizabeth, Ph.D.

10850 Traverse Hwy., Suite 4490
Traverse City MI 49684
231.935.0790

231.935.0791 Fax

Douglass, Bruce G., Ph.D.
107 E. State Street
Traverse City MI 49684
231.946.4419

Douglass, Katherine, Psychologist
107 E. State Street

Traverse City MI 49684
231,946.4419

Ford, Ralph B, III

909 Gray Road
Traverse City MI 49686
231,946.6235

Kennison, Barbara, Ph.D.

697 Hannah Ave,

Traverse City MI 49686-3399
231,947.5103

AGENCY LISTING

Lewis; Linda, M.S.W., A.C.5.W.
4020 Copper View

Traverse City MI 49684-7098
231.935.0792

231.935.0791 Fax-

537-B'S Garfield Ave
Traverse City MI- 49686
231.946.0299

Management and Behavior

C, .
537-8 5. Garfield Ave.
Traversé City MI 49686
231.946.0299

Northern Health and
Psychological Services

Judy Hayes Daly A.C.S.W.
814 S. Garfield Ave., Suite B
Traverse City MI 49686
231,947.5234

www judy-hayes.com

Northern Michigan Psychiatric
Weckstein, Sander MD

3287 Racquet Club Dr., Unit A
Traverse City MI 49684
231.935.0355

231.935.0360 Fax

Old Town Psychological Services
512 S. Union Street

Traverse City MI 49684
231.941.6550
www.oldtownpsych.com

Quinn, Barbara, Ed.D.
Maple Clinic

525 8. Union Street
Traverse City MI 49684
231.946.9575

Schroder, Kerri, Ph.D.

2226 S. Airport, Suite A
Traverse City MI 49684-4706
231.947.2442

Seitz, Kathleen Wong, Ph.D.
921 W. 11% Street, Suite 1E
Traverse City MI 49684-3003
231.946.6599

Simmons, Wayne V., Ph.D.
2226 S. Airport, Suite A
Traverse City MI 49684-4706
231.947.2442

Sullwan, Mlchael J LM.S.W,
402 S. Unioh Street

Traverse Cnty MI 49684-5754
231, 947 6350

Vann, Gary, Ph.D. °

3491 Hartman Road
Traverse City MI 49684-6999
231.947.2990

WWW. garyvannphd com

Worthington, Gregory J,, Psy.D
True North Psychology, P.C.

- .401 W, Front St.

Traverse City, MI 49684
231.932.0232



MAR| E/FAMILY NSELING

Bay Area COunse!mg, LLC
3600 Veterans Dr, Sté. €
Traversé City MI 49685-4582
231.933.4009

Mary Kay Tnppe, MA, LPC
Joe Kelly, MA, LPC, CAC

Benzie Behavioral Health
425 N. Michigan Avenué
Béulah, MI 49617
231.882.5514

Cathohc Human Services Inc.

1000 Hastings Street

Traverse City MI 49686

231.947.8110

(offérs counseling services)

(family counseling — open adoption)
and

3210 Racquet Club Dr#B

Traverse City, Mi

231.929.7070

www.catholichumanservices.org

Child and Family Services
3785 Veterans Drive
Traverse City MI 49684-4516
231.946.8975
www.cfsnwmi.org

Clinic for Wellness and
Relationshipé

Dr. Gary Vann, Ph.D.

3491 Hartman Road
Traverse City MI 49684-6999
231.947.2990
web:www.garyvannphd.com

Ditmar, Lija, A.C.S.W.

12719 S. West Bayshore Dr.
Traversé City MI 49684-5489
231,946.1610

Fowle, William, A.C.S.W.

802 §. Garfiéld Avenue, Suite A
Traverse CIy MI 49686-3487
231.935.1583

Jaqulsh, Donald, A.C.S.W.
902 W. Front Street

Traverse City MI 49684-2328
231.946.2575

231.946.6638 FAX

don,jaquish@talkamerica.net

AGENCY LISTING

Jones-Smith, Barbara, Ph. D
921 W 11* St., Sulté 1w
Traversd City MI- 49684-3004
231.947.1444

Kindt, Carol U., L.M.S.W., B.C.D.

697 Hannah; Suité C;
Traverse Gity MI' 49686
231.935.1766

Lakeview Counseling

1844 Oak Hollow Drive
Travérsé City MI 49686
231.929,0360

www lakéviewte. oém

Managérhent & Behavsor
Consultants, P.C.
WayneR. Hill, Ph.D., L.L.P.
John A: Has‘lé‘n, M.A. C.S.W.
537-B South Garﬁeld Read
Traversé Oty MI 49684
231.946.0299

Maple Clini¢

525 S. Union Street

Travérse Cily MI' 49684-3246
231.946.9575

WWW. maplee‘lmic com

Mastick, Nina, M.SW. -

413 N. Division Street _
Traversé City MI 49684-2274
231,357.4443

Morgan, Helen, M.A., CSW
3287 Racquét Club Drive
Traveisé City MI 49684
231.935. 0355

Northérn Health and
Psychologlal Sérvices

Judy Hayés  Daly A.C.S.W.
814 S. Garﬁeld Ave,, Suite 8
Travers ‘ity M 49686
231.947.5334

www .jldy-héyes.com

Raymér, Ma*’, A.C.S.W,
6652 Deepwater Point Rd.
P. O. Box 105

Acme MI 49610-0105
231,938.9610

Roélofs-Haughn, Susan K,
402 S. Union Street
Traverse City MI 49684-5754
231.947.0350

True North Psychology
902 W. Front Stréet.
Traverse City MI 49684
231.932.0232-

Zoutendyk, Petér J,, MAA;, M.SW.
802 S. Garfield, Sunte A

Travérsé City MI 49686

231, 947 0511



MENTAL HEALTH SERVICES

Association for Children’s Mental Health
- Jane Shank

233 Dubonnet Trail.

Interlochen MI 49643

231.943.0368

Bay Area Counseling, LLC
3600 Veterans Dr,, Ste C -
Traverse City MI 49684-4582
(231) 933-4009

Mary Kay Trippe, MA, LPC -
Joe Kelly, MA, LPC, CAC

Emergency Mental Health Line — 24
Hours ~ Third Level Crisis Intervention
Center '
1022 E. Front Street
Traverse City MI 49686

OR '
P. O. Box 1035
Traverse City MI 49685
231.922.4800 or
1-800-442-7315

Forest View Psychiatric Hospital
1055 Medical Park Drive, SE
Grand Rapids MI 49546-8323
616.942.9610 or

800.949.8439

WWW, iewhospital.

Manistee-Benzie CMHSP
Manistee/Benzie CMH

385 3" Street

P.O. Box 335

Manistee MI 49660-1718
231-398.2058 ‘
231.723.6516 Voice and TDD
231.723.1738 Fax

Manistee/Benzie CMH

6051 Frankfort Hwy.

Suite 800 '
Benzonia, MI 49616-9651
231.882.4468

231.882.2195 Fax

877.398.2013 24-Hr Emergency
www.mbcmbh.org

AGENCY LISTING

Maple Clinic _

525 S. Union Street .
Traverse City MI- 49684-3246 .
231.946.9575
www.mapleclinic.com

786 S. Cedar Street
Kalkaska MI . 49646

Munson Medical Center
1105 Sixth Street .. .
Traverse City M1 49684
231.935.5000 -

North Country CMH . -

205 E. Cayuga Street

P.O. Box 220. .-~

Bellaire MI 49615
231.533.8619.
800.442.7315-24-Hour Crisis Line
800.834.3393

231.533.6973 Fax

North County CMH

625 Courthouse Drive
P.O. Box 267

Kalkaska MI 49646-8495
231.258.5133

Northern Lakes CMH
105 Hall Street, Suite A
Traverse City MI 49684
231.922.4850

Pine Rest CMH

1050 Silver Drive
Traverse City MI 49684
231.947.2255. -

Pine Rest Christian Hospital
300 68™ Street SE

P. O. Box 165

Grand Rapids Ml 49548-6995
616.455.9200

800.678.5500
www.pinerest.org

Raymer, Mary, A.C.S.W.
6652 Deepwater Point Rd.
P. O. Box 105

Acme MI 49610-0105
231.938.9610

Schwind, Gerard A., M.S.W.
10850 Traverse Hwy. Suite 4005
Traverse City MI 49684-1364-
231.947.3502



SUPPLEMENTAL §Eiwfc‘£s

Audicare Heanng Centel'
4620 U.S, 31 Nérth
Traverse City MI 49686-3757
231.938.3111
www.audicare.com

Dickson, Terry, M.D.

ADD/ADHD o

745 S Garfield Ave, §te. C o
Travérse City MI 49586-5500“
231.932.1250

Murison Hearing Clinic.

1105 Sixth Street, Suite 103
Traverse City, MI. 49684
231.935.6455'

Noss, Mark D., O.D.
Doctor of Optometry
328 Munson Avenue
Traverse City MI 49686
231.946.7700

AND
Grayling Vision Center
110 Michigan Avenue
Grayling, MI 49738
989.348.2833 .

Sylvan Learing Oenter
2506 Crossing Circle
Traverse City MI 49686
231.941.0060 . -
tutoring.sylvanlearning.com

Alcahol and Drug, Servlaes
(Aleohohsm Info & Counseling Center)
1000 Hastings Stréet

Travérse City MI 49686

231 94? 8110 . ;
. éatholichumanseérvices.or

Alcoholics Anonymeus
124 N. Division St
Traverse City MI 49684—2263

American Cancer Society

525 W. Fourteenth Street, Unit S
Traverse City MI 49684
231.947.0860 / 231.947.0830 Fax
800.227.2345

AGENCY LISTING

American Heart Association of
Michigan

3940 Peninsular Drive, Suité 180
Grand Rapids MI 49546
800.242.8721 ”

American Heart Assoqatuon
Detmitl Souﬂﬁdd ] Sagindw 7 Enint /
Midiand / Bay Olv

24445 Nor
Suite 100
Southfield MI 48075
248.827.4214 -
248.827.4234 Fax

American Lung Association of NW

Michigan .

25900 ‘Greenfield, Suite 401

Oak Park, MI 48237

248.784:2000

248. 784 2008 Fax

800.543.5864
www.lunghw.org

American Réd Cross -NW Michigan
7358 Gatﬂeld Suite B160
Travérse City MI 49686-3498
231 947 7286

American Réd Cross

— Northérfi Lowér

205 E Broad Sheet, PO Box 129
Beilalre M1 49615

231 533 4@37

Antrim Coun

Depariment of Human Services*
PO. Box 316, 205 E. Cayuga St.
Bellaire MI 49615 '

231.533. 8664

231,533, 8739 Fax

Protech\?é Semees' 890 937 5903

Arthyitis Fouridation = MI Chapter
3226 28 Stréet, SE, Suite 1
Grand Rapids, MI 49512-1643
616. 954 7653

800.968.3030

www.arthritis.ora

Arthritis Foundation — MI Chapter
1050 Wilshire Drivé, Suite 302
Troy MI 48084-1564
248.649.2895

800.968.3030

www.arthritis.org

Benzie. County . ..

Depalﬁneﬁt ‘of Human Sérvices*
PO Box 114, 448 Court Plaza
Béulah MI 49617 '
231.882.1330

231, 882 9078", ax

Protective Services: 231.882.1330
mmmhigmaqxldns

Cancer Information Serviée of Michigan
(Karmanos Cancér Center)

110 E. Warren Ave.

Detroit ML 48201

313 831.4526 or

800 422 62

Catholic Human Servicés, Inc.
1000 Hastings Streét
Traverse th MI 49686
2319478110

CHADD

Dr. Terry Dickson

745 S Garfield Ave, Ste. C
TraverseCity MI 49686-5500

www.chadd b7g

Child and Family Sérvices
3785 Veétérans Drive
Travétse City MI 49684-4516
231.946.8975

CysticFi Fibrosis Foundation
Gréatér Mlchlgan Chaptér —
Eastern Réglon ‘

3064 Boardwalk Drivé
Sagmaw ML 48603-2324
989.790. 2233




Cystic Fibrosis Foundation

_ Greater Michigan Chapter -
Western Region

551 36* Street SE, Suite C
Grand Rapids MI 49548
616.241.2100

616.241.2101 Fax
800.968.1050

www.cff.org

Disability Network of NW Michigan
333 E, State St.

Traverse City MI 49684-2516
231.922.0903

DHS* Truancy Interverition Center
Kathy Nixon

701 S. Elmwood, Suite 19 -
Traverse City MI 49684
231.995.0255

Grand Traverse Band of
Ottawa/Chippewa Indians
2605 N. West Bayshore Drive
Peshawbestown, MI 49682
231,534.7750

231-534-7010 Fax
www.gtbindians.org .

Grand Traverse Dyslexia Association
207 West Grandview Parkway

P.O. Box 125

Traverse City MI 49685
231.929.1007

Grand Traverse & Leelanau County
Department of Human Services*
701 S. Eimwood Suite 19

Traverse City MI 49684
231.941.3900

231.941.0037 Fax -

Protective Services: 800.937.5903

www.michigan.gov/dhs

Kalkaska County .
Department of Human Services*
503 North Birch Street

Kalkaska MI 49646

231.258.1200

231.258.4482 Fax _
Protective Services: 800.937.5903
www.michigan.gov/dhs

AGENCY LISTING

Kidney Foundation of MI
1169 Oak Valley Drive
Ann Arbor M 48108-9674
734.222.9800
800.482.1455

www.kidney. om

Kid’s Creek Children’s Cilhlc .
5024 N. Royal Drive. .. -
Traverse City MI' 49686-9230'
231.935.0555.

WWW. kldscreekcc.oomv '

Leaming Disabilities Assn of
America

4156 Library Road:
Pittsburgh PA 15234-1349 .
412.341.1515
412.344.0224 Fax
888.300.6710

Learning Disabilities Association of
Michigan

200 Museum Drive, Suite 101
Lansing MI 48933-1914
517.485.8160 or 888.597.7809

Mancelona Headstart
201 E, State Street
P.O. Box 498 :
Mancelona MI 49659
231.587.0417

March of Dimes

733 E. State Street, #208
Traverse City MI 49684-2665
231.947.2488
www.marchofdimes.com

Mental Health Assoc. of Michigan

Mark Relnstein, PhD, President
30233 Southfield Rd Ste, 220
Southfield MI 48076-1363
248.647.1711

www.mha-mi.org

Michigan Migrant Programs
701 S. Elimwood St., Suite 12
Traverse City MI 49684
231,922.5343

231.922.5342 Fax

Michigan Protection and
Advocacy Service -

4095 Legacy Parkway, Suute 500
Lansing MI 48911-4263
517.487.1755 . .
517.487.0287 Fax

800.288.5923

Muscular Dystrophy Association
Waters Bldg., Suite: 305A

161 Ottawa.NW. . .

Grand Rapids MI 49503
616.459.4331

616.459.2506 Fax

www.mdausa.org .

NW Michigan Human Services
3963 Three Mile Road N
Traverse City MI 49686
231.947.3780 or
800.632.7334
Parent-To-Parent

Pine Rest CMH

1050 Silver Drive
Traverse City MI 49684
231.947.2255

SEPAC (Special Education Parent
Advisory Committee)

Traverse Bay Area Intermediate School
District

P.O. Box 6020, 1101 Red Drive
Traverse City MI 49696-6020
231.922.6228-

" Women’s Resolrce Center

Grand Traverse Area

720 S. Eimwood Street, Suite 2
Traverse City MI' 49684-3005
231.941,1210

TOD 231.946.1211°

.womensresourcecenter.o

*Note: Department of Human Sérvices
(DHS) was formerly FIA,

Updated: 7/09/2009 mijb



